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Procedure for When a Child Does Not Attend a Scheduled Training or other Session
If a child does not attend a scheduled session without prior notice, it may be perfectly ok ,but it might be an indicator that something is going wrong for them. It might for example be an indication that they are being exploited.

The following steps should be taken to ensure their safety and wellbeing:
1. Check Attendance
· Take an accurate count at the start of each session.
· Confirm whether the child is expected to attend or has been excused.
· If appropriate, check with other children who are the session to ascertain if they have any information about the child’s whereabouts

2. Attempt to Contact the Parent/Carer If a child is absent without prior notice:
· if it is safe to do so, contact their parent/carer using the contact details provided to you by the Club Secretary.
· Ask if the child is safe and confirm the reason for their absence.

3. Escalate if Necessary
If the parent/carer cannot be reached and there is concern for the child’s welfare, escalate the issue:
· Contact the club’s Safeguarding and welfare officer (Danielle Yates).
· If the child is known to be at risk or has a safeguarding plan, notify the relevant safeguarding authorities or social services.
· In an emergency, call the police (999) if there is an immediate concern for the child’s safety.

4. Record the Incident
· Keep a note of the absence, any attempts to contact the parent/carer, and any actions taken.
· Maintain these records securely as part of the club’s safeguarding protocol.

5. Preventative Measures
· Remind parents/carers to notify the club in advance if their child will not attend a session.
· Ensure all contact details are up to date.
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· Include clear expectations about attendance and communication in the club’s safeguarding policy.

By following these steps, the club can fulfil its safeguarding responsibilities and ensure appropriate action is taken when a child does not attend a session.

How to report to the police
If there is genuine threat to life or limb OR an active crime is taking place, call 999. For all other incidents, call 101. You can also report incidents online via the police constabularies website
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